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Today’s Agenda

1. Business Start Up Basics

‘Make It Legal’

• Licenses, Permits, & Registrations

• Federal, State, and Local

2. State Resources for Small Businesses
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The Kentucky Business Guide
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Small Business Support
Permits and Licenses

http://www.thinkkentucky.com/BIC/ebpermits.aspx
m3
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Step 1:Special Licenses & Permits
http://www.thinkkentucky.com/BIC/license.aspx
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Step 2

Choose a legal business structure

• Liability—are the personal assets of the business 
owner (house, savings, automobile, etc.) potentially 
at risk if the business is sued?

• Taxes—is there a legal business structure that 
gives me a potential advantage from a tax 
standpoint?

http://www.thinkkentucky.com/BIC/structure.aspx
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Step 3

Obtain an Employer Identification Number (EIN)
from the Internal Revenue Service

And

Understand Your 
Federal Tax Obligations

http://www.thinkkentucky.com/BIC/fedtax.aspx
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Step 4

Register with the 
Kentucky Department of Revenue

And

Understand Your State Tax
Obligations

http://www.thinkkentucky.com/BIC/statetax.aspx
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Step 5

Obtain a local business license

And

Register for Local 

Occupational Taxes

http://www.thinkkentucky.com/BIC/local.aspx
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Step 6

If you Hire Employees, 

Determine 

Your Employer Responsibilities

Pages 7 to 9 in

The Kentucky Business Guide
http://www.thinkkentucky.com/BIC/employer.aspx
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Summary

Business Start Up Basics
http://www.thinkkentucky.com/BIC/ebpermits.aspx

1. Special Licenses/Permits
2. Legal Business Structure
3. EIN & Federal Tax Obligations
4. Kentucky Department of Revenue
5. Local License & Occupational Taxes
6. Employer Responsibilities
7. Environmental Permits
8. Other Regulations & Ordinances
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Cabinet for Economic 
Development

• Primary state agency responsible for new job creation and 
investment in the state

• Governed by the Kentucky Economic Development 
Partnership Board and awards most of its financial incentives 
through the Kentucky Economic Development Finance 
Authority (KEDFA)

• Consists of 5 Areas
– Office of the Secretary
– Department of Existing Business Development
– Department of Financial Incentives
– Department of Commercialization and Innovation 
– Department for New Business Development

http://www.thinkkentucky.com/kyedc/pdfs/ecdevpro.pdf
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Small Business Services Division 
Mission Statement

To provide timely, customer-driven 

counseling, training, resources, and programs

that contribute to the development and

growth of Kentucky’s entrepreneurs and 

small businesses.    

(502) 564-4252

(800) 626-2250 Toll Free

http://www.ced.ky.gov/KYEDC/BusStart.aspx
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Small Business Services Division

Composed of 3 Areas

• Small and Minority Business Branch
http://www.thinkkentucky.com/KYEDC/BusStart.aspx
(502) 564-4252       (800) 626-2250

• Business Information Clearinghouse
http://www.thinkkentucky.com/KYEDC/ebpermits.aspx
(502) 564-4252       (800) 626-2250

• Kentucky Procurement Assistance Program
http://www.thinkkentucky.com/KYEDC/proassist.aspx
(502) 564-4252      (800) 838-3266      
(502) 625-0158 Louisville office
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Small and Minority Business Branch 
Services

• Counseling

• Business Funding Assistance

• Marketing Assistance

• Referral Source for other Financial and 
Management Assistance Programs

• Classroom Training and Facilitation 

• Program Development 

• Assistance with Licenses, Permits, Business Entity 
Set Up, Employer Responsibilities, etc
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Small and Minority Business Branch

Classroom Training/Facilitation
– Business Plan Development

– Understanding Basic Financial Statements

– The Importance of Diversity to a Small Business 

– Utilizing the Internet to Start or Expand a Small 
Business

– Utilizing eBay to Start or Expand a Small 
Business

– Marketing for A Small Business

– Managing Growth of A Small Business

– Financing Options for A Small Business

– Surviving or Thriving in a Tight Economy
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Small and Minority Business Branch

Kentucky Business Finder (KYBF)

• A free resource designed to promote sales 
for and between Kentucky businesses.

• This is accomplished by enabling buyers to 
identify Kentucky-based suppliers of 
products and services. 

http://www.thinkkentucky.com/kybusinessfinder/

(800) 626-2250 or (502) 564-4252
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Kentucky Procurement Assistance
Program (KPAP)

Kentucky Procurement Assistance Branch

(502) 564-4252

(800) 838-3266 Toll-free

(502) 625-0158 Louisville office 

Assists Kentucky businesses in selling their goods 
or services to federal, state, and local government 
agencies. Primary services include market 
research / bid notification, one-on-one consulting, 
and group training programs on topics related to 
government contracting. 

http://www.thinkkentucky.com/KYEDC/proassist.aspx
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Division of International Trade

Division of International Trade 
(502) 564-7140 

Provides opportunities for increased export sales of Kentucky 
produced goods and services by Kentucky businesses that are 
either potential exporters willing to make a commitment to 
export sales to areas outside of the U.S., or existing exporters
with the potential for increased sales in existing or new 
international markets. 

• The Division maintains two international offices –
– the Mexico Office in Guadalajara, Mexico
– the China Office in Beijing, China. 

http://www.ced.ky.gov/kyedc/internationaltrade.aspx
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Department of Financial Incentives

Department of Financial Incentives
(502) 564-4554

Coordinates all financial assistance, tax credit, and related 
programs available to business and industry. The Department 
consists of:

• Tax Incentive Programs Division
• Direct Loan Programs Division

http://www.thinkkentucky.com/KYEDC/kybizince.aspx

• Program Servicing Division

• Bluegrass State Skills Corporation 

http://www.thinkkentucky.com/bssc/
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Department of Commercialization
and Innovation

Department of Commercialization and Innovation
(502) 564-7670 

Leads the state’s new economy efforts:

• Responsible for developing and implementing a strategy to 
build and promote technology-driven and research-intensive 
industries with the goal of creating high-tech job opportunities 
and developing clusters of innovation throughout the state. 

• Administers and recommends funding to facilitate recruiting, 
creating, and retaining high-tech companies and jobs, 
producing new products and services, and developing new 
and improved processes. 

http://www.thinkkentucky.com/dci/
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Keep in Mind

No matter how small you are, we are 
here to help you!
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Thank You!

• Questions?
• Comments?

• Suggestions?

Marilyn LeBourveau
Business Development Coordinator (502) 564-4252
Dept. for Existing Business Development ext. 4317 
Small and Minority Business Branch (800) 626-2250 
500 Mero Street Fax (502) 564-5932
Capital Plaza Tower, 23rd Floor
Frankfort, KY 40601

Marilyn.LeBourveau@ky.gov
www.thinkkentucky.com


